REQUEST FOR PROPOSAL NO. 01-24/25

ON CALL CONTRACT DELIVERY
ENGINEERING SERVICES
FOR CHESTERFIELD COUNTY INFRASTRUCTURE PROJECTS AND/OR DIRT TO
PAVEMENT PROJECTS

PROPOSALS DUE DATE: THURSDAY, SEPTEMBER 26, 2024 2:00 pm




REQUEST FOR PROPOSALS
INFRASTRUCTURE PROJECTS AND/OR
DIRT-TC- PAVEMENT PROJECTS, STORM DRAINAGE IMPROVEMENTS, BRIDGE REPAIRS

Chesterfield County is accepting proposals from gqualified engineering firms to provide professional indefinite on call contract delivery
services in connectlon with the design of hullding brick/mortar infrastructure projects and/or construction of various roads consisting
of the following: paving dirt roads, reclaiming existing pavements, Improving stormwater drainage as necessary, bridge repairs, and all
related items. The county would like to seek an engineering firm that specializes in infrastructure projects and/or dirt-to-pavement
construction/design roads. If the county is unable to secure upon acceptabie terms one engineering firm capable of providing all
services; the county will seek che engineering finm that can provide infrastructure services and another firm to provide services related
to road/bridge/drainage projects.

Road Projects will be funded with C-Funds from the South Carclina Department of Transportation (SCDOT) when approved by the
Chesterfield Transportation Committee and will incorporate all requirements pertinent to that program. Engineering services wilt also
be funded through said funds, should it be awarded.,

SCOPE OF SERVICES: The selected engineering firm shall:

(a) Consult and coordinate with Chesterfield County throughout the design and construction process;

(b} Prepare a proposed timetable and estimate for design, bidding and construction;

(c) Obtain topographic survey as well as right-of-way markers if present;

{d) Provide sketches and documents for sighature to be filed with the register of deeds for roadway or drainage easements as
necessary for each property and communicate with land owners to get easements signed;

{(e) Prepare plans, specifications, construction documents, and cost estimates;

{f) Infrastructure projects coordinate with County Bullding Codes on code requirements.

(8) Provide all required and/or requested C-Fund documentation to SCDOT o road projects (checklist attached);

{(h} Obtain all necessary permits (including, but not limited to SCDOT and South Carolina Department of Health and Environmental
Control), as well as submitting final notices or other permit forms as reguired;

{iy Administer the bid process and awarding of contracts In accordance with the South Carolina Procurement Cede (SC Code of Laws
Title 11, chapter 35) http://www.scstatehouse.gov/code/t11c035,htm; and

i) Provide construction management until project is finally accepted by County and all permitting agencies,

PROPOSAL CONTENTS:

{(a) Name and address of firm, a brief list of references; name and qualifications of the proposed project managers, project engineers
and technical staff,

{b) A brief explanation of how the firm intends to complete projects in a timely manner;

{c) A brief description of the firms current and projected workload;

{(d) A listing of all simitar projects completed within the past five years, particularly roadway construction projects and a list of all C-
Fund projects completed in Chesterfield County or the surrounding area in the last five years; and any infrastructure projects,

SELECTION CRITERIA
A committee will evaluate the proposals based on several criteria. Proposals will be weighted for evaluation purposes as follows:
Qualifications 20%
Proposal Content & Approach 20%
Experience With Like Projects 20%
Current Workload 15%
Past Performance 15%
C-Fund Program Experience 10%

Each respending firm must submit five (8) copies of their proposal. The proposals must be submitted in sealed envelopes and clearly
marked as follows: RFP Q1. 24/25 Proposal for Engineering Services for Infrastructure and/or Dirt to Pavement Project - Chesterfield
County. Proposals will be recelved untll 2:00 pm, Thursday, September 26, 2024 in the Chesterfleld County Administrative Bidg,
County Council Office, 178 Mill Street, Chesterfield, South Carolina 29709. At that time the names of the responding firms will be
publicly announced in Chesterfield County Council Meeting Room located at 178 Mill Street, Chesterfleld.

An evaluation committee will review the proposals at a later time. The committee may call firms for interviews at time and date to be
determined later. All firms will be notified once a final decision Is made.

Any questions that you may have should be addressed i Michelle Stanley at Chesterfield County, (843) 623-2535,
mstanley@chesterfieldcountysc.com.

Chesterfield County reserves the right to waive any infermalities énd/or technicalities or to reject any ot all proposals that are in the
best interest of the County, The selected firm will be expected to S|gn a “Standard Form of Agreement between Owner & Engineer for
Professional Services” EJCDC E-500.

Chesterfield County is an Equal Opportunity Employer and does not discriminate on the basis of handicapped status in Its programs or
activities,




"C" Fund Requirements

Documentation Checklist for Submittal to the "C' Program Administration Office

County

Project [D

Project Description

Date of Submittal Submitted By
Submitter's Email Submitter's Phone

[

[

Procurements - All goods and services for the subject project shall be secured in
accordance with the “C” Fund Law and the South Carolina Consolidated Procurement Code,
Depending on the method of selection, specific documentation requirements are listed on
the following pages entitied: “"Procurement Documentation for "C" Fund Review".
A copy of the selection method and supporting documentation is attached for each
procurement for which reimbursement is requested.

E1 Not Applicable:

Permits - The applicant shall obtain all necessary permits in order to complete the project
including an SCDOT encroachment permit and SCDHEC NPDES permit, if applicable. The
Sediment and Erosion Control plan and National Pollution Discharge Elimination System
(NPDES} permit is required if the disturbed acreage of the contract is 1,0 acre or more, The
applicant  will be responsible for paying all fines assessed by SCDHEC if found in non-
compliance with the NPDES regulations. Regulations may be reviewed at
https://www.scstatehouse.gov/coderegs/statmast.php in Chapter 63. Copies of the applicable
petmits are attached.

] Not Applicable:

SCBO Advertisement - Solicitations ate to be publicly advertised in South Carolina
Business Opportunities (SCBQ). Please refer fo the following pages entitled: *Procurement
Documentation for "C" Fund Review" for guidance. You may contact SCBO at
www.mno.sc.gov or 803-737-0686 for more information. A copy of the SCBO ad is attached.

[3 Not Applicable:

Bid Tabulations/Bid Summaries - The project must be awarded to the lowest responsible and
responsive bidder, and no local preferences are allowed. A copy of the bid tabulations and the
published advertisement of the bid summaties is atached, (For the published bid summaries, a
screenshot of the public advertisement is requested.)

[ Not Applicable:

Bid Bond - A certified bid bond is secured for projects that are projected to be in excess of
$100,000.00. A copy of the bid bond is attached.

'] Not Applicable:

Payment & Performance Bond - All work performed under contracts must be covered by
a 100% payment and performance bond for contracts in excess of $100,000. A copy of
the payment and performance bond is attached.

(1 Not Applicable:
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The C-Pzogeam Administration: Office

Procurement Documentation for "C" Fund Review

Purpose and Dlsclalmer: This document is Intended to serve as a resource to all entitles Involved in expending "C" Funds so that the entity will be aware of
what documentation SCDOT would Hke to review regarding procurements using "C" Funds, For SCROT-Administered CTCs, each entity who requests to be
relmbursed with "C" Funds must provide procirement decumentation at the first time "C" Funds are requested under that procurement. Subsequent
ralmbursement requests from the same procurement need not Include repetitive procurement documentatien. for Self-Administered CTCs, each project is

“subject to review that all goods and services were acquired appropriately. The items listed in this document should assist Counties in preparing their
procurement documentation prior to SCDOT review, This document does nat relieve entities involved In expending "C" Funds from following appropriate
procirement practices, and each entity Involved In expending "C" Funds sheuld ensure that they are approptiately acouiring goods and services based on
legal requirements.

PROFESSIONAIL SERVICES
If an entity s securing professional services and desires to be reimbursed with "C* Funds, then the entity securing the professional services shall follow the
South Carolina Consoltdated Procurement Code {Chapter 11-35). For each professional services contract using "C" Funds, the procurement method shali be
documented for SCDOT review. The following sectlons are commonly referenced when "C" Funds are ulilized. All code references can be found on the web at
https://www.scstatehouse.gov/code/statmast. php

Qualifications Based Selection - SC Consolidated Proctirement Code {Section 11-35-3220)

Guidance Documentation to be reviewed by SCDOT

Each agency securing professional services by a qualifications based
selection shall establish its own agency selaction committee, An Invitation
must be advertised formally in SCBO; Including a description of the project,
all required professlonal services, the submission deadline {not less than 15
days post-publication), and how interested parsons or firms may apply for
consideration.

—

1 A copy of the SCBO Advertisement.

The agency selection committee shalk select at least three parsons or firms
based on who Is considered most qualified out of all the responsive persons
or firms. If only three or less persons or firms are responsive, then each
person or firm must be interviewed. The agency selection committee shall
respond to all Interested persons or firms informing them of the selected

2 persons or firms for interviews, Inclirding the list of ali Interested persons or |2
firms and enumerating the reasons of the commitiee for selecting those {o
be interviewed. The agency selection committee conducts the interviews
with each person or firm selected and subsequently ranks the three most
qualified persons or flyms, Written notification of the highest ranked person
or flim is sent to all persons or firms Interviewed.

The agency selection committee's ranking and the data and reasoning to
substantiate its determinations. At least the top three persons or firms must
be ranked {unless fewer persons or flrms were interested, and In that case,
each person or firm must be ranked).

The agency shall negotiate a contract with the most qualified persen or firm.| A copy of the award letter and contract, The contract is entered into with

3 If negotiations stall, a farmal termination Is Issued and negotlations begln the most qualified person or fiem {or formal termination letters). A
with the second most qualified person or firm, and 50 on until a satisfactory statement of Certification from the agency that the payment amoiint does
contract is negotiated., nok exceed the contract amount.

Small Contracts - SC Consolidated Procurement Code (Section 11-35-3230)

Guidance Documentation to be reviewed by 5C00T
A governmental body securing architect-englneer, construction management, 1
or land surveying services which are estimated not to exceed fifty thousand :
dollars may award contracts by direct negotlation and selectlon. Maximum A general ledger report listing all expenditures pald out to the individual

A copy of the contract,

value of smali contracts with one person or firm may not exceed one hungred person or fiem from the beginning of the contract until the present day with
fifty thousand dotlars In a twenty-four-maonth period, Splitting of a larger a statement from the purchasing office certifying that the expenditure iimit
praject is prohibited. Is not exceeded,

Indefinite Quantity Contracts - 5C Consolidated Procurement Code {Section 11-35-3310)
Guidance Documentation to be reviewed by SC0OT

Each contract must be Emited to a total expenditure amount of three hundred
thousand dollars for a two-year period with individual project expenditures
net to exceed ene hundred thousand dolars pursuant to Section 11-35-3220
{Qualifications Based Selection, see above). Work on an individual project
started within the two-year indefinite quantity contract time period may
continue past the time limit to bring the work to an expeditious compietion.

In addition ta the documantation listed In the Qualiflcations Based
Selection, SCDOT waould like to review a general ledger report listing sl
expenditures paid out to the Individual person or firm from the beginning of
the contract unt the preseat day with a statement from tha purchasing
office certifylng that the expenditure limit is not exceeded.

This document constitutes neither the complete reguirements of the South Carolina Consolldated Procurement Code nor legal advice concerning a locat
antity’s procurement. if you have any guestions about the SCDOT review, please contact the C-Program Administrator at 803-737-0230.
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The C-Program Adminisiration Qffice

Procurement Documentation for "C" Fund Review

Purpose and Disclaimar: This document s intended to serve as a resource to all entitles invelved In expending "C" Funds so that the entity will be aware of
what documentation SCDOT would fike to review regarding procurements using "C" Funds. For SCDOT-Administered CTCs, each entity who reguests to be
relmbursed with "C" Funds must provide procurement documentation at the first time "C" Funds are requested under that procurement. Subsequent
reimbursement requests from the same procurement need not include repetitive procurement documentation, For Self-Administered CTCs, each project is
‘subject to review that all goods and services were acquired appropriately. The items listed In this document should assist Countles In preparing thelr
pracurement decumentation prior to SCDOT review, This decument does not relleve entitles Involved In expending "C" Funds from following appropriate
pracurement practices, and each entity Involved in expending "C" Funds should ensure that they are appropriately acquiring goods and services based on
legal requirements.,

CONSTRUCTION
For each construction contract using "C" Funds, the procurement method shat be documented. The "C" Fund Law {Section 12-28-2740) must be followed, and
spetific o this topic, subsection (1} Is referenced below. In addition, the following sections of the South Carolina Consolidated Procurement Code {Chapter 11-
35}are commonly referenced when "C" Funds are utlfized. All code references can be found an the web at https://www.scstatehouse.gov/code/
statmast.php

“C" Fund Law (Section 12-28-2740); subsectlon {1} (1}... countles ... shalt use a procurement system that requires competitive sealed bids, no bld preferences nat required by state or
Tederal law, and pubjic adve rtiserant of all projects. All bids for contracts Jn excess of one hundred thousand dollars must be zccompanted by cartified bid bonds, and alk work awarded
under the contracts must be covered by performance and payment bonds for one hurdred parcent of the contract value. Bid summaries must be published in a newspaper of general
distribution following each award. (2} The requirement of a bond for bid security or a bond for payment and performance may not include the requirement that the surety bond be
furnished by a particular surety company or through a particular agent or broker.

Competitive Sealed Bidding - SC Consolidated Procurement Code (Section 11-35-1520)
Guidance Documentation te be reviewed by SCOOT
A capy of the SCBO advertisement.

ey

¥

Bid Tabs showing each responsive bidder.

Actual competitive seated bids submitted by all Interested parties to be kept
on file for the annual review,

Bid sumenaries publishied in a newspaper of general distribution or
goveramental website, following each award.

5 Certifled Bid Bond,

Performance and Payment Bonds.

W

Contracts greater than $100,600 must be awarded by competitive sealed
bidding, Additionally, the "C" Fund Law [Section 12-28-2740; subsection (1],
s stated above, Hsts specific guidance appitcable to all projects utillzing "C”
Funds.

o

feal

~&

Contract awarded to the lowest bidder,

Copies of alf payment requests and a payment summary equal {0 or less
than the bid amount. Change orders and amounts, if applicable.

=]

Small Purchase Procedures {when competitive bidding required) - SC Consolidated Procurement Code (Section 11-35-1550)

Guidance Documentation to be reviewed by SCOOT
Purchases not In excess of $10,000:

No competition: The prices must be considered reasonable. The purchases
must be distributed equitably among qualified suppliers. When practical, a (1) The purchasing office must document the purchase as foliows: "Price is
quotation must be solicited from other than the previous suppiier before falr and reasonable” and sign. {2} The purchasing office must enumerate all
placing a repeat order. Procurement requirements must not be artificially purchases of the same item or service on a given project and certify that the
divided so as to constitute a small purchase. If the purchase may exceed the| expenditure limit is not exceeded,

expenditure limit, it Is recommended to purchase at the next cost-level
requirement.

2 Ali Purchases over $10,000 and up to $25,000,

and Purchases over $10,000 and up to $100,000 for Construction and
“"Commerclally Available Off-The-Shelf Products";

Three Written Quotes: A written request for written quotes from a
minimum of three qualified sources of supply must be made, The award
must be made to the lowest responsive and responsible sources,
Pracurement requlrements must not be artificlaliy divided so as fo
canstitute a smail purchase, If the purchase may exceed the expenditure
limit, 1t Is recommendead to purchase at the next cost-leve! requirement.
Purchases over $25,000 to $100,000; Not Construction:

Advertised Small Purchase: A written selicitation of written quotes, blds, or
proposals. The award must be made to the lowest responsive and
responsible sources. Precurement requirements must not be artificlally
divided so as to constitute a small purchase. If the purchase may excead the
expenditure imit, It is recommended to purchase at the next cost-level
requirement.

Contracts greater than $100,000:

Must be awarded by competitive sealed bldding {Sectlon 11-35-1520),

=

(1} The written request including a purchase description, (2] At least three
bona fide written quotations OR advertisement in SCBO. (3) The purchasing
office must enumerate all purchases of the same item or service on a given
project and certify that the expenditure limit Is not exceeded.

w

{1} Tha written selicltation including a purchase description, (2} Formal
written quotes, {3} Advertisement in SCRO, {4) The purchasing office must
enumerate alf purchases of the same ltem or service on a glven project and
certify that the expenditure imit is not exceeded.

E—

See Competitive Sealed Bidding section 11-35-1520, above,

This document constitutes neither the complete reguirements of the South Carolina Consolidated Procurement Code nor Jegal advice concerning a local
entity’s pracurement, if you have any questions about the SCDOT review, please contact the C-Program Administrator at 803-737-0230,




